
2026/27 Guide to 
Applying for Student 

Bursaries



You can apply for a bursary which could cover free meals, 

textbooks, childcare and travel support through the College 

website by clicking the link below or scanning the QR code 

with your phone camera.

https://www.brock.ac.uk/sixth-form/support-and-bursaries/

The bursary application needs to be completed by the learner.

If you are using a smartphone, please ensure you allow pop up 

windows whilst completing the application.

If you have any queries, please email bursary@brock.ac.uk, 

ensuring to include the full student name and student number 

in the email subject line.

https://www.brock.ac.uk/sixth-form/support-and-bursaries/




Registering/Logging In

If you have forgotten your 

password, please click here

If this is your first time applying for a 

college bursary, you will need to 

‘Register’.

Returning users of the Bursary Portal 

should use the ‘Login’ option.

Your ‘Student Number’ is a 6-digit 

number provided in college 

correspondence / as printed on your 

student ID.

Your date of birth must be in 

“dd/mm/yyyy” format (e.g. 15/08/2008) 

and passwords should be a minimum of 

8 characters.



Activating your new 

account

Once registration is complete, an activation email will be 

sent the personal email address provided with your 

application to the college. The activation email will also 

be sent to your college email address (for current 

students).

Once your account is active, please use the ‘Login’ option 
and proceed with your bursary application.



Starting your Bursary application



This page displays your personal and 

course information.

If the information is correct, please 

select the campus you are primarily 

studying at and then press ‘Next’.

If your address is incorrect (i.e. will not 

match the address on the evidence of 

income you will be providing), please 

contact our Student Services team and 

provide updated information. The team 

can be reached on 01590 625555.

Please wait for the details to update 

(typically overnight) before proceeding 

with your bursary application.



Eligibility 

Questions
You, the student, must answer all 

questions on this page.

You answers will determine the 

evidence requested on the following 

page(s).

Please select the statements which 

apply to yourself and then click ”Next”.



Evidence of Income

If your household is in receipt of Universal Credit (UC), we will require full statements from the last 3 

months (see following pages).

If you (the student) or your household have started receiving UC only recently, and do not have three 

statements, please also provide alternative evidence detailed below.

If your household is not in receipt of Universal Credit, we will assess your eligibility for a 

bursary on alternative evidence of income:

Employed Last 3 months payslips (or 2026 P60) for all parent(s)/carer(s) in 

the household

Self Employed Most recent self assessment or audited accounts

Pension Pension Award Letter

If you are In Care or a Care Leaver, please instead provide your official Proof of Care Status Letter, as 

provided by your Social Worker.



Universal Credit Statement

Please do not screenshot or photograph the UC statements.

UC statements must be provided as a PDF (instructions below) with each file providing a full 

statement detailing:

• Payment period

• Claimant name(s) and full address (this must match the address we have on file for the student)

• All allowances and payments for the claimant circumstances

• All deductions (e.g. reflecting earned income)

• Total UC payment for the month

UC evidence that does not meet the above criteria, will not be accepted, and your application 

will be placed on hold.



Downloading Universal Credit Statements

Please follow the instructions below to download your UC statements (parent/carer unless student claims UC in 

own name) 

1. Log in to your Universal Credit Portal

2. Select ‘Home’

3. On the section of 'What happens next', please select ‘Payments’

4. Scroll to ‘Statements’ (repeat the following steps for each statement, saving 3x PDF in total).

5. Press ‘Print this Statement’ (typically displayed as a button at the top of the webpage)

6. On 'Destination' / 'Printer Options' select ‘Save to PDF’ (typically the top option on the drop down within the 

printer dialogue - a printer does not need to be connected to the device to access this menu).

• If using an Android device, you may need to "Select a Printer" to access the option to save as PDF.

• If using an Apple device, you may need to click the 'Share' icon and then "Save to Files" to save as PDF.

7. Save the files to your device and name each appropriately e.g. "UC - June 2026”



Your Universal 
Credit Portal







Please ensure the PDF 

includes all pages of the 

statement (typically 4-6 

pages in length).

Please name each 

downloaded file to reflect the 

month of assessment

e.g. for an assessment 

period of ‘30 June to 29 July 

2026’, name the file ‘July 

2026’.



1. Log on to your PayMyStudent (PMS) portal.

2. When you reach the ‘Evidence of eligibility’ page, you will be prompted to upload evidence for 

appropriate sources on income (as selected on the previous application stage)

3. For Universal Credit (UC), please upload all 3x downloaded PDF copies of your UC statements (you 

can browse your files by selecting ‘Click here to upload…’ as below / drop your files into the upload box 

on the pop-up) and then click ‘Next’

Uploading Evidence



Adding Bank Details

Please populate with your sort code, account number and the account holder name and then press ‘Next’.

Bank details should be the student’s bank account. A parent/carer account can be provided where you (the 

student) do not have an account in your own name.



Declaration
Please check the information on the declaration page is correct and confirm by ticking the box.

Free College Meal (FCM) Reminder:

Effective September 2026, all students from households in receipt of UC will be eligible to apply for FCM (i.e. 

income threshold removed and eligibility criteria significantly expanded). All students, including returning students 

and 2025/26 FCM claimants, must now apply/reapply for FCM each academic year as part of their online bursary 

application (the current automatic FCM-enrolment ceases July 2026).

If you would like the college to assess you for FCM, please ensure you have selected one of the FCM 

options within the (e.g. "Bursary Support & FCM") for the "Support Requested" question before submitting 

your bursary application.

Bursary applications must be completed by the student. Please digitally sign the application by inputting your 

name to the ‘Student Signature’ field. Your parent/guardian will also need to input their name to the provided 

‘Parent/Guardian signature’ field (where under 19 at the start of your programme of study).

When complete, press ‘Submit application’. You will receive a response from our assessor regarding the 

outcome of your application, within 4 weeks.


